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Enclosure

Requirements of 5 U.S.C. § 1213(d.

Any report requifed under subsection (c) shall be reviewed and signed by the head
of the agency' and shall include: : :

(1) asummary of the information with respect fo which the
investigation was initiate d;

(2)  adescription of the conduct of the investigation;
() asummary of any eviderce obtained from the investigation;

(4)  alisting of any violation or apparent violation of law, rule or
' regulation; and

) a description of any action taken or planned as a result of the
investigation, such as: ‘

(A)  changes in agency rules, regulations or
practices; '

(B)  the restoration of any aggrieved employee;
(€)  disciplinary action against any employee; and

(D} referral to the Attorney General of any evidence of criminal -
violation, . .

In addition, we are interested in learning of any dollar savings, or projected savings, and
management initiatives that may result from this review. :

! Should you decide to delegate authority to another official to review and sign the report, your
delegation must be specifically stated. '




